PROCEDURES FOR REQUESTING A NEW STANDARD OR GUIDELINE 
1. WHO MAY REQUEST NEW OR REVISED STANDARDS AND GUIDELINES? 
Requests for standards or guidelines may come from individuals, trade associations, the Board of Directors, Chairman or Members of the Standards Committee, or any responsible source that perceives a need. 
2. CLASSIFICATION OF STANDARDS COMMITTEE DOCUMENTS 
The ASHRAE Standards Committee (StdC) is responsible for supervising the development of the following documents: 

a) ASHRAE Standard Method of Measurement or Test: specifies the equipment and procedures needed to evaluate the properties or performance of a component or system. 

b) ASHRAE Standard Design: specifies the minimum requirements for the performance of a system whose configuration and components are chosen by the designer. 

c) ASHRAE Standard Practice a document in which it is impossible to specify explicitly every detail, and where significant judgment must be left to the user. 

d) ASHRAE Guideline: a document, which is developed under a review process, identifying a guideline for design, testing, application, or evaluation of a specific product, concept or practice. A guideline is not definitive, but encompasses areas where there may be a variety of approaches, none of which needs to be precisely correct. [There is no provision for ASHRAE guidelines to be submitted to the American National Standards Institute (ANSI) for consideration as American National Standards nor for appeal of decisions on guidelines.] 

e) Rating Standards: ASHRAE leaves the writing of rating standards to trade associations. In the absence of a qualified trade association, or if a trade association does not wish to write a rating standard, or if an existing rating standard is not considered suitable, the project committee may be instructed to include rating provisions, but only as an appendix to the 

standard. 
3. STANDARD OR GUIDELINE? 
You should review the following questions before determining whether to propose a Standard or a Guideline. If you answer “no” to one or more of the questions below, you should propose a guideline. 

a) Can consensus of interested parties be achieved? 

b) Can knowledgeable users, working independently, obtain similar results when demonstrating compliance with the requirements? 

c) Can a third party use the document to determine compliance? 

d) Can the document be written with predominantly mandatory language (i.e. the word “shall” rather than “should”)? 
4. RESEARCH 
A final question is whether or not additional research is needed in order to write the standard or guideline. If research must be undertaken, the Planning, Policy and Interpretations Subcommittee (PPIS) of the Standards Committee will normally recommend to the cognizant TC/TG that a research project (s) be completed on the subject prior to forming a standard or guideline project committee. 

5. COORDINATION OF DRAFT PROPOSALS 
Requests for proposed standards or guidelines should be sent to The Manager of Standards, ASHRAE, 1791 Tullie Circle, NE, Atlanta, GA 30329, e-mail: standards.section@ashrae.org , fax: 404-321-5478. The Manager of Standards will review the proposed justification and title, purpose and scope (TPS). When the MOS and proposer agree that the information and TPS format needed for consideration has been included, the MOS will forward the proposal to PPIS for consideration. 
6. PPIS CONSIDERATION FOR APPROVAL OF A PROJECT COMMITTEE 

PPIS evaluation of proposals shall consider need, anticipate use, ASHRAE expertise, ASHRAE responsibility, and availability of information for its preparation and classification. PPIS may contact the appropriate ASHRAE Technical Committee (TC) for their opinion on the need for a new standard or guideline or in many cases requests fro new projects come directly from the TC (see Item 7 below). 

Evidence of need for a new standards/guideline is based on: 
a) Interest of ASHRAE members and Committees, 
b) Whether the document needs ANSI accreditation,

c)  Can another group produce the document more effectively,

d)  Can the issue be addressed through revision of an existing document,
e) Who or what group needs and will use the standard/guideline, and the consequences of not providing one, 

f) The establishment of ASHRAE responsibility to provide the standard/guideline, and 

g) Investigation of other related standards/guidelines in the area. 
7. PROCEDURES WHEN SUBMITTED BY AN ASHRAE TECHNICAL COMMITTEE 
For PPIS to approve a proposed new TPS, the TC must indicate the following on the Form for Proposing Standard/Guideline Project: 

a) The TC vote approving the proposed standard/guideline and the location of the meeting where the vote was taken or the date of any letter ballot, and 

b) a recommended chair and the TC vote approving the recommended chair. 

Failure to provide these items will delay the approval of the TPS. 
8. SUMMARY OF INITIAL APPROVAL STEPS 

PPIS may approve the new TPS as written or with amendments or return it to the TC or other person or body proposing the new TPS for further action. Upon approval of the proposed new TPS by PPIS, PPIS will forward the proposed TPS to Standards Committee for approval and if approved by Standards Committee it will be sent to the Board of Directors for final approval. 

Please refer any questions to the Procedures Administrator at procadmin@ashrae.net  or at 404-636-8400 x.1521. 

